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IHoJioxeHne 0 3alUTe

MEePCOHATBHBIX TaHHBIX PA0OTHHKOB
COOEPXAHUE

I. O0uue moJsioxeHus

1.1. Hacrosmee IlonoxeHnume paspaborano Ha ocHoBanuu cT.24 Konctutyuuu PO,
rinaBel 14 Tpynosoro Komekca P®, 3akona «O6 mHbopmaiuu, nHGOPMATHIAINH U
3amute uHGopmanum»y Ne 149-@3 ot 27.07.2006 r. u DenepansHoro 3akoHa PO «O
nepcoHaNbHbIX AaHHBIX» Ne 152-D3 o1 27.07.2006 1.

1.2. Hacrosimee [lonoxenue ompenernsieT MOpsSAoK paboOThl (MOMy4YeHHUs, 00pabOTKH,
UCIOJIb30BAHMSI, XpaHEHWs W T.J.) C IEPCOHATBHBIMH JaHHBIMA DPaOOTHUKOB W
rapaHTUd  KOHQUACHIIMANGHOCTH  CBEJACHUWH, MPEJOCTABICHHBIX  pPaOOTHHKOM
paboToaTero.

1.3. IlepcoHanmbHBle [aHHBIE OTHOCATCA K KaTerOpUU  KOHMUICHIMAILHOM
UHpOpMAITHH.

1.4. IOpunndeckre u QU3NUYECKHE JIUIA, B COOTBETCTBUU CO CBOUMHE IOJHOMOYHMSIMHU
BIaJeroNe HHpopManueil o rpaxaaHax, MOIyJalollie W HCIONb3YIONHe €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBHMU C 3aKoHOHaTelnbcTBOM Poccuiickoit denepanuu 3a
HapylIeHHWEe pEeXHMa 3allUThl, OOpabOTKM U TOpsIKa HCIOJIB30BAHUS OSTOU
UH(bOPMAaLIHH.

1.5. 3menenus B Ilonoxenne MoryT ObITh BHECEHBI pyKoBoacTBoM MITD YpO PAH B
YCTAaHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIILCTBOM TTOPSIZIKE.

II. ITonsaTHe NepcoHANBHBIX JaHHBIX Pa0oTHHKA B X cocTaB

2.1. IlepconanbHble faHHBIe pabOTHUKA - UH(pOpManus, HeoOXxoauMas paboTOATEIIO B
CBSI3H C TPYJOBBIMM OTHOLIEHUSIMU U KACAOIIAsICsl KOHKPETHOI'O pabOTHHUKA.



2.2. TlepcoHanbHbIe NaHHBIE pabOTHHKA COXEPXKATCs B JOKYMEHTaX IEPCOHAIBHOTO
y4eTa pabOTHHKOB - IMYHOM Jeje pabOTHUKA, IMIHOU KapTouke 1Mo ydeTy kaxpoB (T-
2), TPYJIOBOM KHUXKKE.

2.3. CocraB IepCOHATBHBIX JAaHHBIX pabOTHUKA:
aHKeTa,

aBToOmorpadus;

CBEJICHUS— U KOIIMU JOKYMEHTOB 00 00pa30BaHuy;

CBEJICHUS O TPYIOBOM U OOIEM CTaXe;

BEJICHUS O MTPENBIIYIIEM MeCcTe PadOTHI,

CBEJICHHUS O COCTaBE CEMbH,

HIACIIOPTHEIE JTaHHBIC;

CBEJICHWS O BOMHCKOM YdYeTe;

CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA,

CBEJICHUS O CONMAITLHBIX JIbIOTaX;

CIIeNAaTIbHOCTB;

3aHMMaeMast I0JDKHOCTD;

HaJIM4HE CyIUMOCTEH;

azipec MecTa— XUTEIhCTBA,;

JOMaITHui TenedoH;

MeCTO PabOThI WU yueObl YWICHOB CEMBHU U POJACTBEHHUKOB,;
CoJZiepKaHue TPYIOBOTO IOTOBOPA,

CoJIepKaHue NeKIapalni, I0/1aBaeéMOi B HAJIOTOBYIO HHCIIEKITHUIO;
MONJIMHHUKY U KOITUY MPUKA30B 10 TUIHOMY COCTaBY;
JUYHBIE IeTia ¥ TPYAOBbIe KHIKKA COTPYIHHUKOB,

OCHOBAHMS K MPHKAa3aM 110 JUIHOMY COCTaBY;

Tena, coepiKalie MaTepruaibl 0 OBBIIIICHUIO KBATA(QUKAIIAN U TIPSO OTOBKE
COTPYAHHKOB, UX aTTECTAINH, CIIYKEOHBIM PACCIIEIOBAHUIM;

KOIIWH OTYETOB, HAIIPABJIACMBIC B OpradHbl CTATUCTHUKH,



pe3yIbTaThl MEIUIMHCKOr0 OOCIEIOBaHUS Ha MPEeIMeT TOJHOCTH K OCYILECTBICHMIO
TPYAOBBIX 00S3aHHOCTEH;

(l)OTOFpa(bI/II/I ¥ UHBIC CBCACHUS, OTHOCAIIUECCA K IICPCOHAIIBHBIM JaHHBIM pa6OTHI/IKa.

2.4. JlaHHBIE IOKyMEHTBl SIBISIOTCS KOHQUICHIMATLHBIMUA, XOTS, YUUTHIBAS HX
MacCOBOCTh M €JUHOE MECTO O0pabOTKM M XpaHEeHWs, COOTBETCTBYIOUIHMM TP
OrpaHMYEeHMs Ha HHMX HE CTaBUTCA. PeXUM KOHOUICHIMAIBHOCTH IE€PCOHATBHEIX
JTAHHBIX CHMMAETCS B ClIydasx OOe3JIMYMBAHMS WM 110 WCTCYECHUHU 75-JETHErO CPoKa
XPpaHEHUs], ECJIA UHOE He OMPEeeNICHO 3aKOHOM.

II1. O6s13anHO0CTH paGoToaaTeNst

3.1. B nemsx obecnieueHus mpaB U CBOOOJ YeIOBeKa U IPaKJaHuHa PabOTONATENb U €0
OPEICTaBUTENH TpU 00paboTKe NEepPCOHANBHBIX HaHHBIX pabOTHHKA 00A3aHEI
COOMI0IaTh CIIEAYIOIIHE 00IIHe TPEOOBAHKS:

3.1.1. O6paboTka IepPCOHANBHBIX HaHHBIX DPAOOTHHKA MOMXKET OCYLIECTBIATHCS
UCKITIOYMTEIBHO B IENIAX OOECIEeYeHUs COOJIIOZCHUS 3aKOHOB M HHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB, CONEWUCTBUS pabOTHHKAM B TPYAOYCTPOUCTBE, OOydYEHHH WU
IPOJBIIKEHUH I10 CIIyK0e, obeclieueHns TUIHOH 0e30IacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYEeCTBA M KavecTBa BBINONHAEMONX pPabOTHl M 0OeCHeueHus] COXPaHHOCTH
UMYIIECTBA;

3.1.2. Ilpu omnpeneneHuu oO0beMa M COIEPXKaHUS 00pabaThIBAEMBIX IMEPCOHANLHBIX
JMaHHBIX paboTHHKA pabOTOZATeNhb IODKEH pPYKOBOACTBOBaThes KoHCTHTyIHEH
Poccuiickoit @enepanuu, TpynossiM KogekcoM u vHbIME (BenepaabHBIMY 3aKOHAMHE;

3.1.3. Bce nepconanbHble JaHHBIE paOOTHUKA CIIEAYET MOIyYaTh y HEro camoro. Eciu
TIEPCOHANIBHbIE NaHHBIE PaOOTHHKA BO3MOXKHO IIOJIYYHTh TOJNBKO Y TPEThEH CTOPOHEI,
TO PabOTHHK [OJDKEH OBITh yBeIOMIJIEH 00 5TOM 3apaHee W OT HEro JOJDKHO OBITh
IIOy4eHO IHCbMEHHOE cornache. Paboromarens MODKeH COOOIMUTH PaGOTHUKY O
LeJIaX, MPEANoIaraéMblX HCTOYHUKAX U CII0cOo0ax MOIyYeHUS MePCOHAILHEIX JaHHBIX,
a TaKXkKe O XapakTepe MOMIEKAIIUX IIOIYYEHUIO TIEPCOHANBHBIX JaHHBIX U
IOCTIEACTBUAX 0TKa3a pabOTHHKA 1aTh IUCHMEHHOE COTJIACHE Ha UX ITOIyUYeHHUE;

3.1.4. PaboTonarens He HMMeeT IIpaBa IONy4aTh W 0OpabaThiBaTh IIEPCOHANBHEIE
JaHHble pabOTHHKA O €ro IOJUTHYECKUX, PENUTHO3HBIX M HHBIX YOEKIEHUSIX U
YaCTHOM XM3HM. B cilyyasX, HEIOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHONICHUH, B COOTBETCTBUM cO cTatheil 24 Konctutynum Poccuiickoit ®enepanyn
paboTozmaTens BIIpaBe NOIydaTh U 00pabaThIBaTh JaHHBIE O YaCTHOM XKU3HU PAaOOTHUKA
TOJIBKO C €r'0 IIMCbMEHHOI'O COTIIACHS;

3.1.5. Paboromarens He HMMeeT IpaBa IIONy4aTh W 0OpabaThIBaTh IMEPCOHANLHBIE
JaHHble PaOOTHHKA O €ro UJIEHCTBE B OOIISCTBEHHBIX OOBEOMHEHMSX WA €ro



npo(COrO3HOM  JEeSTEeNbHOCTH, 34 HCKIIOYEHWEM CIIy4aeB, IIPEyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM;

3.1.6. Ilpu IpHUHATHE PELIEHHUH, 3aTParkBarOIIUX HHTEPEChl pabOTHHKA, padOTONATENb
He MMeeT IPaBa OCHOBBLIBATHCS HA IEPCOHAIBHBIX JAHHBIX PAOOTHMKA, MOJIYyYEHHBIX
MCKIIOYMTENLHO B PE3YIIBTATE UX aBTOMATU3MPOBAHHON 00pabOTKH MM SIIEKTPOHHOIO
MOJIy4YEHHUS;

3.1.7. 3amuTa TNEpPCOHANBHBIX [NAaHHBIX pPAOOTHHKA OT HENPaBOMEPHOIO UX
WICTION30BaHMs MM YTpaThl JOJUKHA OBITh obOecredeHa paboTomaTeseM 3a CYET €ro
CPEJICTB B MOPSAKE, yCTAHOBICHHOM (hefiepallbHBIM 3aKOHOM;

3.1.8. PaboTHHKM M MX IpPEICTAaBUTENN NOJDKHBI OBITH O3HAKOMIICHBI IIOJ PACIIMCKY C
JTOKYMEHTaMH OpraHW3al[iy, YCTAHABIUBAIOIIMME IOPANOK 00pabOTKH IEPCOHATBHBIX
JaHHBIX PabOTHUKOB, a TAKXKe 00 WX IpaBax U 00S3aHHOCTSX B 3TOH 00IaCTH;

3.1.9. PaboTHHKH He HOJDKHBI OTKA3hIBATHCS OT CBOMX IIPAaB HA COXPAHEHUE U 3aAILUTY
TalHBbI.

IV. IIpaBa u o00si3aHHOCTH pa0OTHHKA B 00JIaCTH 3alIHMTHI €ro IEePCOHAJLHBIX
AAaHHBIX

4.1.. PaboTauk 00s13aH:

41.1 TIlepemaBath paboTomarent0 WJIM €ro MNPEACTaBUTENIO JOCTOBEPHBEIE,
TOKYMEHTHPOBAHHbBIE NTEPCOHAJIBHBIE JaHHBIE, COCTAB KOTOPBIX YCTAHOBIEH 1pyNIOBEIM
KojiekcoM P®;

4.1.2.CBoeBpeMeHHO co00Imarh paboTomaTeNto 00 M3MEHEHWH CBOUX IEPCOHAIBHBIX
TAHHBIX.

4.2. PabotHuk B Iensx oOeclieueHHs 3alllUThl CBOUX IIEPCOHAIBHBIX JaHHBIX,
XpaHSIUXCs y paboToaaTeNs, UMeeT IpaBo Ha:

4.2.1. Tlonayro WHOOPMAIIMIO O CBOWX IEPCOHANBHBIX MAHHBIX M 00pabOTKe 3TUX
JaHHBIX;

4.2.2. CBOOOMHBIN OECIIATHEIN JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAst
paBO Ha IONyYeHWE KOmWi Jr0OOH 3amucH, coiepikalleil ImepcoHalbHbIE IaHHBIS
paboTHWKA, 33 MCKITIOUEHHEM CIIy4daeB, IPEAyCMOTPEHHBIX 3aKOHO1aTeNbcTBOM Pd;

4.2.3. OmupeneneHue CBOMX TPEACTaBUTENEH [UIsI 3aAIIUTBl CBOUX IIEPCOHAIBHBIX
TAHHBIX;

TpeOoBaHUS 00 WCKIIOYEHWM WM WCIPABIECHUU HEBEPHBIX WM HENOIHBIX
IEPCOHAIBHBIX JTaHHBIX, & TAK)KE JaHHBIX, 00pa00TaHHBIX C HapyIIeHHEeM TpeboBaHUi
TpynoBoro xkoxekca.



4.2.4. Tlpu otkasze paboTomaTens HCKIIOYMTH MIIM MCIPABUTH IEPCOHANBHBIC JaHHbIE
paGOTHUKA OH WMEEeT NPABO 3asBHTH B IIMCHMEHHOW (opMe paboTOIATENIO O CBOEM
HECOTJIACHH C COOTBETCTBYIOINMM OOOCHOBaHHMEM Takoro Hecoriacus. llepcoHanbHbie
JaHHBIE OIEHOYHOIO XapakTepa pabOTHHK HMeeT IPaBO JOIOJHUTEL 3asBJIECHHUEM,
BBIPKAIOIIAM €0 COOCTBEHHYIO TOUKY 3PEHHS;

4.2.5. Tpebopanue 06 m3BelmeHuH paboTOAaTeNeM BCeX IHI, KOTOPBHIM paHee ObLIH
COOOIIEHB HEeBEPHLIE UIIM HEMOJHbBIE MepCOHANBHBIE TaHHbIE pabOTHHKA, 000 BCeX
IPOU3BENCHHBIX B HIX UCKJIIOUEHUAX, NCIIPABIEHHUIX U TOIOIHEHNUS;

4.2.6. O6xanoBaHUe B Ccyje IIOOBIX HENPAaBOMEPHBIX IeHCTBUN WM Oe3nedCTBHs
paboTomareis mpu 00paboTKe U 3aIMUTE €ro NEPCOHATBHBIX TaHHBIX.

V. Coop, 00paboTKka U XpaHEeHHE NePCOHATbHBIX JaHHBIX

5.1. Tlomyuyenue, o00OpaboTka, XpaHeHME U JIO00€ JPYroe HWCIOIb30BAHHE
IIEPCOHANBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIATHCS MCKIIOYUTENBHO B LENIX
obecliedeHns COONIOJEHMS] 3aKOHOB W WHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,
coleficTBHs pabOTHHMKAM B TPYIOYCTPOUCTBE, OOYUCHUH, IPOABIKEHHM IO PaborTe,
obecreyeHns JUYHOHA 0Oe30macHOCTH pabOTHWKA, KOHTPOJS KAadeCTBa BBIIOIHSAEMOMN
paboTHI, OUEPETHOCTH MPEJOCTABICHUS €KETOJHOTO OTIYCKa, YCTAHOBICHUS pasMepa
3apabOTHOM MIIATHI.

5.2. IlepcoHanbHble JaHHBIe pabOTHUKA CJlenyeT IIolyd4arb y HEro camoro.
IIpencraButens paboromaTens (CIEIUAIPHO YHNOTHOMOYEHHOE JIUI0) IIPUHUMAET OT
IIPUHIMAEMOT0 Ha paboTy pabOTHHKA JOKYMEHTHI, IIPOBEPSET IIOJHOTY UX 3all0THEHUS
H TPaBUIBHOCTh YKa3bIBa€MbBIX CBEJIEHUNW B COOTBETCTBUU C IIPENOCTABICHHBIMU
nokyMmeHTamu. Eciu mepcoHanbHbIE JaHHbIe paOOTHUKA BO3MOXXHO MOIYYUTh TOJIBKO Y
TpeThell CTOPOHBI, TO PAOOTHHK JOJDKEH OBITH yBEIOMIIEH 00 3TOM 3apaHee U OT HEro
IO/DKHO OBITH IIOJIy4YeHO IHChBMEHHOe corjache. Paboronmarens MOKEH COOOUTUTH
pabOTHHKY O TIIeNsX, IMpeanmojiaraéMblX HCTOYHHMKAX M CIIoco0ax MONydYeHHs
[EPCOHANBHBIX JaHHBIX, & TAKXKe O MOCIEeICTBISIX 0TKa3a pabOTHUKA aTh MHUCEMEHHOE
coryjacue Ha uX MOJIydeHue.

5.3. PabGoTomarens He UMEET IpaBa MOJIy4aTh U 00padaThIBaTh MEPCOHAIBHbIE JaHHBIE
pabOTHHKA O €ro MOJIUTAYECKHUX, PETUTHO3HBIX U UHBIX YOSXKISHUSIX U YaCTHOW KU3HU.
B ciydasx, HEmOCpeACTBEHHO CBSI3aHHBIX C BOINpPOCAMH TPYAOBBIX OTHOIIEGHWN, B
cootBeTcTBUU cO cT. 24 Komctutynmm P® Pabotomatens BmpaBe mONydaTh W
0o0OpabaTeIBaTh NaHHBIE O YACTHOM XKM3HU PAaOOTHHUKA TOJIBKO C €r0 COIJIACHS.

5.4. PaboTonarenp He MMEET MpaBa MOIy4aTh U 00pabaThiBaTh NEPCOHAIBHBIE JaHHBIE
paboOTHHKA O €ro WICHCTBE B OOIECTBEHHBIX OOBEAMHEHUSX M €ro Npo(COr3HOH
TesITeTbHOCTH, 32 UCKITFOUCHHEM CITy4aeB, IIPEIyCMOTPEHHBIX (DeIepaTbHbBIM 3aKOHOM.

5.5. Ilpu u3MeHeHUH TEPCOHAIBHBIX TAHHBIX PAOOTHUK YBEIOMIIIET paboTomarels o
TaKUX U3MEHEHUSX B PA3yMHBINA CPOK.



5.6. Jluunble meia W JUYHBIE KApTOYKM PabOTHWKOB XpaHATCA B OyMa)XHOM BHIE B
[amKaxX, HaXOJSTCS B CIEIUanbHOM IKady, O0eCHeYMBAIOMMM 3aIOUTy OT
HECaHKI[MOHUPOBAHHOTO JOCTYIIA. '

5.7. IlepcoHanpHble NaHHBIE pAOOTHUKOB MOTYT TaK)X€ XPaHUTHCS B JIIEKTPOHHOM BHJIE
Ha JIOKAJIbHOM KOMITBIOTEpHOU ceTu. JlocTym K OSIeKTpOHHBIM 0a3zaM JaHHBIX,
COIEpXKaIllUM TIepCOHAIBHBIE JaHHBIE pPAaOOTHUKOB, 0OecHeunmBaeTCcs CHCTEMOU
IIapoJIer.

5.8. Tlocme yBonbHeHUs pabOTHHWKA B JIMUHOE [EJI0 BHOCITCS COOTBETCTBYIOIIUE
TOKYMEHTHI (3asiBlIeHHe pPaOOTHHKA O pPAaCTOPKEHUH TPYLOBOTLO IOrOBOPA, KOIUS
IpuKa3a 00 yBOJIbHEHUM ), €TI0 epeacTcs Ha XpaHeHNUe.

VI. JocTyn K nepcoOHaAbHBIM JAHHBIM

6.1. BHyTpeHHHI TOCTYI K IEPCOHATBHBIM JAHHBIM PAOOTHUKA UMEIOT:
TUPEKTOp UHCTUTYTA;

COTPYAHHUKH KaJpPOBOH CIyKOBI;

COTPYAHUKH OyXTalITepHH - K TeM JaHHBIM, KOTOPbIC HEOOXOIUMBI JIJIS BBITIOTHEHHUSI
KOHKPETHBIX QYHKITHHT;

PYKOBOOUTECIIN OTACIIOB (,ZIOCTYH K JHUYHBIM JaHHBIM TOJBKO COTPYAHUKOB CBOECTO
omena) I10 COIIACOBAHHUIO C JUPEKTOPOM,

caM paOOTHUK, HOCUTEINb JaHHBIX.
6.2. [lpyrue opranu3aiumu.

CeeneHmss o paboTaroleM WM YK€ YBOJICHHOM COTPYIAHHKE MOIYT OBITH
IIPEJOCTaBIEHbl APYrodl OpraHM3allid TONBKO C IHCHMEHHOTO 3ampoca Ha OjaHke
OpraHM3alUH C IPUIOKEHUEM KOIIUU 3asBICHUS paOOTHHKA.

6.3. PocTBEHHUKY M YjIeHBI CEME.

IlepconasibHBIE TaHHBIE COTPYIHUKA MOTYT OBITH MPEAOCTABIEHBI POACTBEHHUKAM HIIA
YJIEHaM €r0 CEMBbH TOJIBKO C MHCBMEHHOTO pa3pelleHusl caMoro COTpyAHuKa. B ciryuae
pasBofa ObIBIIAs cymnpyra (Cympyr) MMEIOT HpaBO OOpaTUTHCS B OPraHH3ALUI0 C

IUCHMEHHBIM 3allpOCOM O pa3Mepe 3apa0OTHOW ILIAaThl COTPYIHHKA O€3 ero coriacus
(VK PO).

VII. Ilepenaya nepcoHaJbHBIX JaHHBIX PA0OTHHKA

7.1. Ilpu mnepemaue MNepCOHANBHBIX [NaHHBIX pPAOOTHHKA pabOTOdATENh HOJDKEH
coOIonaTh cleayromue TpeOoBaHus:

He coobmars nmepconansHble TaHHBIE PaOOTHHKA TPEThEH CTOPOHE 6€3 MUCHMEHHOTO
coryiacusi paOOTHHUKA, 32 HCKIIOYCHHWEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B IEISX



OpenynpexIeHusl YIpo3bl JKU3HW W 370POBBIO pabOTHHMKA, a TaKXkKe B CIydasX,
YCTaHOBJICHHBIX QelepalbHBIM 3aKOHOM;

He COO6H_IaTI> IIEPCOHATIBHBIC JaHHBIC pa6OTHI/IKa B KOMMCPYCCKHUX ICIAX 0e3 ero
IMMCBMCHHOT'O COTJIacusi,

IIpenynpenuts JHI], MOTYYAIOUINX MEPCOHANBHBIE JaHHBIC PAaOOTHHKA O TOM, YTO ITH
JlaHHBIE MOTYT OBITH MCIOJB30BAHBI JIAIIb B LENSIX, IS KOTOPBIX OHH COOOIIEHEI,
TpeOOoBaTh OT 3THUX JHI[ IMOATBEPIKIEHUS TOTO, YTO 3TO IPABHIIO coOirogeHo. Jluma,
IOJIy4Yarolyie IIEPCOHANBHBIE JaHHbIE PabOTHUKA, OOS3aHBI COOMIONATH PEKUM
CEKPETHOCTH (KOHOQUIEHNUANBHOCTH). JlaHHOE TOJIOXKEHVEe He PacIpOoCTpaHseTcs Ha
OOMEH TepCOHATBHBIMH MHaHHBIMH pPaOOTHHKOB B IOPAAKE, YCTAHOBIECHHOM
(GeneparbHBIMU 3aKOHAMH,

Paszpemars [gocTynml K IE€pCOHANBHBIM JaHHBIM PaOOTHHUKOB TOJNBKO CIENHAILHO
YIOJIHOMOYEHHBIM JILAM, IIPH 3TOM yKa3aHHbIE JIUIIA JOJKHBI HMETh IIPaBoO II0JyYaTh
TOJILKO T€ IIEPCOHANIbHBIE JaHHbIE PAOOTHUKA, KOTOPBIE HEOOXOMUMBI JIJIS BHIIIOIHEHUS
KOHKPETHBIX (DYHKITHIH;

Komuposare ¥ 1enaTe BBINUCKU IIEPCOHANBHBIX MAHHBIX PaOOTHHKA paspelnaercs
WCKIIIOUYUTENBHO B CIyXXEOHBIX LEISIX IO NUCBMEHHOMY 3alpocy C pas3pelieHus
TUPEKTOpa MHCTUTYTA;

He 3anpammBare HMHGOPMAIIUIO O COCTOSIHUU 3M0pPOBbsS PaOOTHHKA, 34 MCKIIIOYEHUEM
TE€X CBEICHHUH, KOTOPBIE OTHOCATCA K BOMIPOCY O BO3MOXHOCTH BBIIOJIHEHUS
pPabOTHUKOM TPYIOBOHN (YHKITHI;

[TepenaBate mepcoHanbHBIE OaHHBIE PaOOTHHWKA MPEACTABHTENAM DPaOOTHHKOB B
IOPSIIKE, YCTAaHOBJIEHHOM TpynOBBIM KONEKCOM, U OTPaHUYUBATEH 3Ty HH()OPMAIMIO
TOJIBKO TEMHU IIE€PCOHANBHBIMU [aHHBIMH pPa0OTHWKA, KOTOpPble HEOOXOIMMEI s
BEITNIOJIHEHUS YKa3aHHBIMU IIPEACTABUTEISIMUA UX QYHKITHH.

VIII. OTBeTcTBeHHOCTHL 32 HapylIeHHEe HOPM, peryJHpylumux o0patoTKy H
3aI[UTY NEePCOHAJbHBIX JAHHBIX PA0OTHHKA

8.1. 3ammra mpaB paOOTHWKA, YCTAHOBJIEHHBIX HACTOAINUM llojokeHWeM U
3aKoHOgaTeNbcTBOM Poccuiickoit ®eneparuiv, OCyIECTBISETCS CYAOM, B IIENAX
IpeceueHrsl HEMPaBOMEPHOIO HCIOIb30BAHUS IEPCOHANBHBIX IaHHBIX pPabOTHHKA,
BOCCTAHOBJIEHHS HApYIICHHBIX IIPaB M BO3MEIICHUS MPUIMHCHHOTO yiuepba, B TOM
4HCIIe MOPAJIbHOTO Bpe/a.

8.2. JIuna, BUHOBHEIE B HapyLIEHUN HOPM, PEryIHPYIOIIUX MONydeHue, 00paboTKy U
3allMTy  I[E€PCOHANBHBIX  JaHHBIX  pa0OTHUKA, HECyT  IUCIMILIMHAPHYIO,
aJIMMHHACTPATUBHYIO, I'PaXIAHCKO-NIPABOBYIO WIIM YTOJOBHYIO OTBETCTBEHHOCTHL B
COOTBETCTBUU C (eepaTbHBIMU 3aKOHAMH.



[Tpunoxenue Ne 1
K mpukazy Noe 65-x
or 31.12.20151.

HNHCTPYKIUA O HOPAAKE OBPABOTKH ITIEPCOHAJIBHBIX TAHHBIX,
OCYIIECTBJISIEMOM BE3 UCIIOJb30BAHUA CPEACTB
ABTOMATU3AIINUMN.

OO6paboTka NmEepCOHANBHBIX IAHHBIX, COAEPXKAIMUXCS B WHGOPMANMOHHOW CHCTEME
IIEPCOHAIBHBIX JAHHBIX JUOO W3BICYEHHBIX W3 TAKOW CHCTEMBI, CUHTAETCS
OCYIIIECTBIIEHHOM 0€3 UCIOJIb30BAHUS CPEJICTB aBTOMATH3AINY (HEaBTOMATH3UPOBAHHOM ),
eclii Takue AeWCTBHUS C NEpPCOHATBHBIMHU JaHHBIMH, KaK HCIIOJNbh30BaHUE, yTOYHEHUE,
pacupocTpaHeHHe, YHUYTOXXCHHWE IePCOHAIBHBIX JTaHHBIX B OTHOIICHWM KaXIOTO U3
CyOBEKTOB IMEPCOHANBHBIX IAHHBIX, OCYIIECTBISIOTCS IPH HEMOCPEACTBEHHOM YYaCTHH
geJoBeKa.

Oco0eHHOCTH OpraHu3alii OOpaOOTKU NEePCOHANBHBIX JAHHBIX, OCYIIECTBISIEMOM
0e3 UCIIONb30BaHMS CPEJICTB aBTOMATU3AIHH

1. IlepcoHanbHbIE JaHHBIE TPU X 00pabOTKe, OCYIECTBIIIEMOM 0e3 HCIIOIL30BaHUS
CPEICTB aBTOMATU3AllMU, IOJDKHBI 000COONATHCS OT WHON WH(DOpPMAIKH, B YACTHOCTH
nyTeM (QUKCAIMU UX Ha OTAEIBHBIX MaTePHATIBbHBIX HOCHTENSX IEPCOHATBHbIX JaHHBIX, B
CIEeUAIBHBIX pa3JielaxX WK Ha MOJISIX HOpM.

2. Ilpy Quxcanum NEpCOHANBHBIX JAHHBIX HA MaTEpHAILHBIX HOCHUTEISX HE
JoIycKaeTcs: pUKcanus Ha OJJTHOM MaTepHaibHOM HOCUTENE IEPCOHANBHBIX JAHHBIX, [EIH
00paboTKH KOTOPBIX 3aBEIOMO HE COBMECTHMBI. J[s1 06pabOTKH PasIMYHBIX KaTeropuii
IIEPCOHANLHEIX JAHHBIX, OCYLIECTBIIEMON O€3 MCIONB30BaHUS CPENCTB aBTOMATH3AIUH,
JUIS Ka)KJOM KaTerOpUu INEepCOHANBHBIX NAHHBIX JJOJDKEH HCIOJIB30BATHCS OT/ENbHBIHA
MaTepUaIbHBIN HOCUTEb.

3. Jluna, ocymecTBisitonie 00paboTKy MepCOHANBHBIX JAaHHBIX 0€3 MCIIONL30BAHMS
CPEICTB aBTOMATH3alMH (B TOM YHCJIE COTPYAHUKH OpPTaHW3AlUU-OIIEpaTOpa WM JIUIA,
OCYLIECTBIIAIOIME TaKyl0 00pabOTKy IO JOTOBOPY C OIEPaTOPOM), HOJDKHEI OBITH
IporH(pOpMHUPOBaHEl 0 (akTe 0OpPaOOTKH WMMH IIepPCOHANBHBIX NaHHBIX, 06paboTKa
KOTOPBIX OCYIIECTBIISETCS OIEepaTopoM 0Oe3 WCIIONb30BaHUS CPENCTB aBTOMATH3AlUH,
KaTeropusix 00pabaThlBaeMbIX IEPCOHATIBHBIX NAHHBIX, a TakkKe 00 OCOOEHHOCTIX H
IpaBUIaX OCYLIECTBIECHUS Takod o0OpabOTKM, YCTAaHOBIEHHBIX HOPMATUBHBIMU
IPABOBEIMM ~ aKTaMH (efepalbHBIX OPraHOB HCIIOJHHUTENBHOW BJIACTH, OpPraHoB
UCIIOJHUTENBHON BacTH cyOBekToB Poccuiickoit Denmepanuu, a TakkKe JIOKAILHBIMH
IIPAaBOBBIMH aKTaMU OpPTaHU3AIHH.

4. Ilpu HCIIONB30BAHUU TUIOBBIX (OPM JOKYMEHTOB, XapakTep HWH(DOpMalu¥ B
KOTOPBIX IMPEAIoNaraeT Win JOMycKaeT BKIIOUSHNE B HUX IIePCOHANBHBIX JaHHBIX (Iajee
- TUIIOBas (hopMa), TOIDKHBI COOFOATRCS CISAYIOIINE YCIOBHS:

a) TumoBas (opMa MM CBS3aHHBIE C Hell MOKYMEHTHl (MHCTPYKIHS II0 ee
3aIl0JIHEHHIO, KapTOYKU, PEECTPhl U JKypHAJBI) TOJDKHBI COMEPIKAaTh CBEIECHHS O LEIH



00paboOTKM IIEPCOHANBHBIX JaHHBIX, OCYIIECTBISIEMOW O€3 WHCIOJB30BaHUSA CPEACTB
aBTOMATH3aIlNy, UMs (HaMMEHOBaHWE) W aJpec omeparopa, Gamimio, UMs, OTIECTBO U
anpec CyObeKTa NEPCOHATBHBIX TAaHHBIX, NCTOYHUK ITONYYCHUS TMEPCOHAIBHBIX NAHHBIX,
CpOKH 00pabOTKKM NEepCOHANBHBIX MaHHBIX, IEPEeYeHb MEUCTBUA C MEPCOHATBHLIME
IAHHBIMH, KOTOpbIe OyAyT COBEpIIAThCS B IpoIlecce MX 00pabOTKH, o0llee OMMCAHHE
HCII0JIB3YEMBIX OIIEPaTOPOM CIIOCOO0B 00PaOOTKH MEPCOHAIBHBIX JaHHBIX;

©0) Tunomas QopMa [OJDKHA IIpeAyCcMaTpuUBaTh I0J€, B KOTOPOM CYOBEKT
IIEPCOHATBHEIX JAaHHBIX MOXET IOCTaBUTh OTMETKY O CBOEM COIJIACHU Ha 00paboTKy
IIEPCOHANBHBIX JaHHBIX, OCYIIECTBISIEMYIO 0€3 UCIIONb30BaHusI CPEICTB aBTOMATH3AIIMH, -
IpY HEOOXOJMMOCTH IIOIy4eHHsI MHCEMEHHOTO COTJIachsi Ha 00paboTKy MepCOHANBHBIX
TaHHBIX;

B) TuUnoBasg ¢opMma JOJDKHA OBITH COCTaBJIEHA TAaKUM 00pa3oM, 4TOOBI KaXIBIA W3
CYyOBEKTOB II€PCOHANBHBIX JAHHBIX, COIACPIKAIIMXCSI B JOKYMEHTE, MMEI BO3MOXHOCTb
O3HAaKOMHTBCS CO CBOUMHU IIEPCOHATBHBIMH JTaHHBIMHE, CONEPKAIMMUCS B JTOKYMEHTE, HE
HapyIIas IpaB ¥ 3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHEIX;

I) TUIOBas GopMa JODKHA WCKIFOUaTh 00beINHEHUE TOJIel, IPENHa3HaUYeHHBIX IS
BHECEHMs IEPCOHANBHBIX JaHHBIX, e 00pab0TKKA KOTOPBIX 3aBEIOMO HE COBMECTUMEL.

5. Ilpu BemeHuH XypHAIOB (PEECTPOB, KHUT), COJACPIKAITUX IEPCOHAIBHEIE JaHHEIE,
HEOOXOMUMBIE MJISI ONHOKPATHOTO MpPOIyCKa CyOBEKTa NEPCOHANBHBIX [JAHHBIX Ha
TEPPUTOPHIO, HAa KOTOPOH HAXOIHWTCS OLEPaTop, WIM B HHBIX AHAIOTHYHBEIX LENAX,
JOJDKHBI COOIIIOIATHCS CISIYIONTHE YCIOBHSL:

a) HeOOXOIUMOCTb BEIeHUs TAKOTO JKypHala AO0JDKHA ObITh MPENyCMOTPEHA aKTOM
omeparopa, CONEpXAIlUM CBEAEHHs O [end o0pabOTKH IEepPCOHAIBHLIX IaHHBIX,
OCYILIECTBJIIEMOM 0e3 MCIIOIb30BAHUS CPEICTB aBTOMATH3AIMH, CIIOCOOBI (DHKCAlMU H
cocTaB MHQOPMAIMH, 3aIlpaIlliBaeMol y CyOBEKTOB MEpPCOHANBHBIX IAaHHBIX, IIEPEUECHb
Il (IIOMMEHHO HJIM IO JOJDKHOCTSIM), UMEIOIIUX JOCTYIl K MAaTEPHAIBHBIM HOCHTEISIM 1
OTBETCTBEHHBIX 32 BEJECHHME U COXPaHHOCTH JKypHaIa (peecTpa, KHUTH), CPOKU 00paboTKH
MEePCOHABHBIX JAHHBIX, a TAKXKE CBEJICHUS O ITOPSIKE MIPOIYCKa CYOBEKTa IEPCOHABHBIX
JAaHHBIX Ha TEPPUTOPHIO, HA KOTOPOH HAXOOWUTCS OIepaTop, 0e3 IOATBEPKICHHUS
TOJTMHHOCTH IIEPCOHAIBHBIX JAHHBIX, COOOIEHHBIX CyOhEKTOM IIEPCOHATIBHEIX JAHHBIX;

0) KomupoBaHHe cojepxalleifics B TakWxX IKypHaIaX (peecTpax, KHHTaX)
MH(OpMAIH He IOy CKaeTCs,

B) IIEPCOHANbHBIE JaHHBIE KaXIOLO CyOBEKTa MNEPCOHAIBHBIX MAaHHBIX MOTYT
3aHOCHUTBCS B TAKOH JKypHaN (KHHTY, peecTp) He Oojee OJHOrO pasa B KaKIOM CIydac
IpOIyCKa CyOBEeKTa MePCOHATBHBIX JAHHBIX HA TEPPUTOPHIO, HA KOTOPOH HAXOIUTCS
oreparop.

6. Ilpu HecoBMecTHMOCTH Iielell  OOpabOTKM  IE€PCOHANBHBIX  JAHHBIX,
3a()MKCUPOBAHHBIX Ha OJHOM MaTepHaIbHOM HOCUTENE, €CIIA MATEPHANLHEIA HOCUTEb He
TI03BOJISIET OCYINECTBJIATh OOpabOTKY IIE€PCOHANBHBIX JAHHBIX OTAENBHO OT JPYTHX
3a()MKCHPOBAHHBIX HA TOM K& HOCHUTEINEC IePCOHATLHBIX JAHHBIX, JOJDKHEI OBITh MPUHSTEI
MEPBI 10 00ECIIEUCHHIO Pa3eIbHON 00pabOTKH IMEPCOHANLHEIX TaHHBIX, B YACTHOCTH:

a) mpd HEOOXOJWMOCTH HCIONB30BAHMS WM PACIPOCTPAHEHUS OIPENEIEHHbIX
HEPCOHANBHBIX JaHHBIX OTIEIBHO OT HaXOJSIIUXCS HA TOM K€ MaTepPUalbHOM HOCUTEIe
IPYIUX IEPCOHATBHBIX NAHHBIX OCYIIECTBISIETCS KOMMPOBAHHE MEPCOHANBHBIX TAHHBIX,
NOJJIEXKAIIAX PACIPOCTPAHEHUIO WUJM HCIIOJNB30BAHUIO, CIIOCOOOM, MCKIIOYAIOITUM



ONHOBPEMEHHOE  KOIMPOBAHWE  MEPCOHAIBHBIX  JAHHBIX, HE  IOMIEXKAIIAX
pacopoCTpaHEHHIO U HCIOJIb30BAHUIO, M UCIONB3yeTcd (PacmpoCTPaHSIeTCs) KOIMs
[IEPCOHATBHBIX JTAHHBIX;

0) mpu HEOOXOMMMOCTH YHHYTOXKEHHS HJIM OJIOKAPOBAHUS YACTH II€PCOHATBHBIX
JaHHBIX YHHYTOXKAETCS MM OJIOKHPYETCS MAaTepUAbHBIN HOCHUTEND ¢ IIPEABAPUTEIHHBIM
KOIIMPOBAaHUEM CBEIEHWM, HE IOANEKANMX YHUUYTOXKEHHIO WIH OJOKAPOBAHUIO,
CIIOCOOOM, HKCKITIOYAIONIMM OJHOBPEMEHHOE KOMMPOBAHWE IIEPCOHATBHBIX JaHHEIX,
IOJJIEKAINNAX YHUYTOKEHHUIO YIIA OJIOKHPOBAHHUIO.

7. YHHYTOXKEHHE MM OOE3JIMYMBaHUE YACTH IEPCOHANBHBIX IAHHBIX, €CIH HTO
JOIlyCKaeTCs  MaTepHalbHBIM  HOCHUTENIEM, MOXET IPOU3BOJUTECS  CIOCOOOM,
MCKITFOYAIONINM IalbHENIIyI0 00paboTKy 3TUX IIEPCOHANBHBIX IaHHBIX C COXpaHEHHEM
BO3MOXKHOCTH 00paOOTKM MHBIX JaHHBIX, 3a(UKCUPOBAHHBIX HA MATEPHATLHOM HOCHTEE
(ymanenue, BEIMapbIBaHHUE).

8. IlpaBmma, mpemycMOTpeHHBIE IIyHKTaMH 6 W 7 HACTOSIEro IlojloKeHwHs,
IPUMEHSIOTCS TaKKe B CiIydae, eClld HeoOXOIUMO 00eCIeUnTh pa3meibHylo 06paboTKy
3a(QUKCHPOBAHHBIX Ha OJHOM MATEPUATHLHOM HOCHUTENe IIePCOHANBHBIX NaHHBIX WU
uH(oOpManuy, He SBISIOMIENCs IEPCOHATLHBIMY JaHHBIMU.

9. VTouHeHHe NEPCOHANBHBIX IAHHBIX IIPH OCYIIECTBIEHMH HX 00paboTKm 6e3
UCTIONB30BaHUSI CPENCTB ABTOMATHM3ALUH IIPOM3BOJAUTCS IIyTeM OOHOBICHHUS WIIH
WU3MEHEHMs [JaHHBIX HA MaTepUalbHOM HOCHTENE, a €ClIM O5TO He JONyCKAaeTCs
TEXHUYCCKIMH OCOOEHHOCTAMH MaTePHAaNbHOI'O HOCHUTEIS, - yTeM (HKCALUK Ha TOM JKe
MaTepualbHOM HOCHTENE CBEICHHHA O BHOCHMBIX B HHX M3MEHEHHUSX JHOO0 IyTeM
M3TOTOBJICHUSA HOBOI'O MAaTCPHAlbHOIO HOCHTENS C YTOYHEHHBIMH I1€PCOHAIBHBIMU
JAHHBIMH.

Mepsr o obecnievennio 6€30MaCHOCTH HEPCOHANBHBIX TAaHHBIX IIPH UX 00paboTKe,
OCYIIECTBIIIEMON O€3 HCIOTh30BAHUS CPENCTB ABTOMATU3AITIH

1. ObpaGoTka mepcoRaNBHEIX JAHHEIX, OCYIECTBIseMas 6€3 UCTI0Tb30BAHAS CPELCTE
aBTOMAaTHU3aIUH, JIOJDKHA OCYIIECTBIISTECS TaAKUM 00pa3oM, YTOOBI B OTHOIICHHUH KaKIOM
KaTeropud IEePCOHANBHBIX JAHHBIX MOXHO OBITO OIPEHENUTh MeCTa XpPaHEeHHS
TIEPCOHANBHBIX NAHHBIX (MATepUANbHBIX HOCHTeNed) U YCTAHOBUTH MepeueHb JIHII,
OCYIIECTBIIIOIUX 00PabOTKy MepCOHATBHBIX JAHHEIX JTH00 UMEIOIUX K HUM JOCTYIL.

2. Heobxonumo obecredmBaTh pasfgenbHOE XpaHEHHE IePCOHATBHBIX JAHHBIX
(MaTepuanbHBIX HOCHTENEH), 06paboTKa KOTOPBIX OCYIECTBISLETCS B PA3IMIHBIX I[ESX.

Benymuii ropuct % A. B. Kymkosa
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